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[bookmark: _GoBack]Request for Access to Documents 
under the Freedom of Information Act
Freedom of Information Act 1982 



To: Freedom of Information Officer
City of Greater Dandenong
PO Box 200
DANDENONG  VIC  3175

Under the Freedom of Information Act 1982, I wish to gain access to the following documents 
(Please be specific regarding the documents you are seeking):

	Outline documents for which access is requested (terms of request must be clear and detailed )

	[bookmark: Text1]     

	

	

	

	

	




	Form of access

	Tick box where appropriate:
[bookmark: Check1]|_| I request copies of the document(s) to be forwarded by mail
[bookmark: Check2]|_| I request an inspection of the document(s
I enclose an application fee of $28.90 which is payable for this request.  I understand that further charges may apply and I will be supplied with a statement of further charges if appropriate before proceeding.


	[bookmark: Text18]First name:      
	[bookmark: Text19]Surname:      

	Address:      
	Postcode:      

	Tel / Mobile:                                                               Email:
	

	                    
Signature
	Date:      



Application Check List

1. Application Fee of $28.90 must be forwarded with the request.

2. Sufficient information must be provided to enable a thorough and constructive search ie. keywords and date ranges 
    relevant to the request.

3. The Information requested is not available through other avenues. ie. public registers, council minutes,  permits etc.


	Payment options

	
Fee payable: $28.90.  See below for detailed information on how to return this form.

1. Post a cheque/money order with your completed form to the City of Greater Dandenong.

2. Pay in person at a City of Greater Dandenong customer service centre.

3. Fill the credit card details section of this form and return via post, email or fax.


	



	Credit card authorisation

	[bookmark: Check3][bookmark: Check4]|_|  Visa      |_|  Mastercard
	

	Credit card number 
	[bookmark: Text20] 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	[bookmark: Text16][bookmark: Text17]Credit card expiry:     /   
	

	[bookmark: Text15]Name on credit card:      

	
Cardholder’s signature:


	The request for access to Documents under the Freedom of Information Act application fee is non-refundable.  
Further access charges may apply for search time and copying charges as set out in Sections 22 of the Freedom of Information Act 1982.


	Return completed form to the City of Greater Dandenong

	
Post:
City of Greater Dandenong
PO Box 200
Dandenong
VIC 3175

	
In person at a customer service centre
· Dandenong: 225 Lonsdale Street, Dandenong 
· Springvale: 397-405 Springvale Road, Springvale
· Parkmore: Shop A7, Parkmore Shopping Centre, Cheltenham Road, Keysborough
· Noble Park: Paddy O’Donoghue Centre, 18-32 Buckley Street, Noble Park (no cash payments)

	
Fax: (03) 8571 5196









Important Information: In Accordance with the Freedom of Information Act, Council is able to refuse access to certain documents or Information, this includes documents containing personal Information about other people. Contact details of Individuals cannot be obtained through Freedom of Information.
	OFFICE USE ONLY

	Date:
	CSO name:
	Receipt no:
	 DNG     SPR    NP    PKM



City of Greater Dandenong, PO Box 200, Dandenong, VIC, 3175		       © 29/06/18                                                                            

We respect your privacy. We will not sell or give away your personal information, unless required by law. Occasionally, we may use your details for our own research purposes or to let you know about other Council information. If you want to see your personal data, modify your details, or if you receive information from us you do not want in the future please contact Council on 8571 1000.
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Fax 85715196

@ council@cgd.vic.gov.au
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TTY: 133 677
Speak and listen: 1300 555 727
Internet: www.iprelay.com.au

TIS: 13 14 50

Find us online 6 www.greaterdandenong.com

You

www.facebook.com/greaterdandenong
www.twitter.com/greaterdandy
www.youtube.com/citygreaterdandenong





